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MINOR SUBDIVISION – PLAT COMPLETENESS REVIEW





Minor Subdivision - Defined
Minor subdivisions include any commercial, industrial, or multifamily residential subdivision, single family, duplex, townhome or any combination thereof, so long as: 

1. No more than three (3) lots are established 
2. Does not traversed by the mapped lines of a proposed street or a street to be widened as shown in the General Plan or Master Street Plan
3. Has been approved by the culinary water authority and the sanitary sewer authority
4. Conforms to all applicable land use ordinances or has properly received a variance from the requirements of an otherwise conflicting and applicable land use ordinance
5. All lots within the proposed subdivision meet the frontage, width, and area requirements of the Zone in which the subdivision is located, or has properly received a variance from such requirements.
6. No part or portion of any property within the proposed subdivision has been a part of a minor subdivision approved less than three years earlier

Minor Subdivision - Approval Procedure
Minor Subdivisions require a one-step review process with the Community Development Director, City Public Works Department, City Attorney, City Engineer, City Police, Davis County Fire, and the associated sewer district.

Minor Subdivision – Final Plat
A final plat is required for all subdivisions. It ensures that the subdivision complies with City ordinances and regulations before it is finalized and recorded with the Davis County Recorder. The final plat reflects the requirements and conditions established during the preliminary plat process. No final plat may be recorded without formal approval by the City’s authorized land use authority, for commercial subdivision this is City Council. 

Minor Subdivision – Final Plat Completeness Review
The completeness review is a preliminary step conducted by the Community Development Director to determine if the final plat application is complete and eligible for substantive review. If the application is not complete, the Community Development Director shall notify the applicant that the application is incomplete and provide information regarding deficiencies. No further action will be taken on incomplete applications. The applicant has 90 days from the date of City notice of application deficiencies to correct the deficiencies or the application will be considered withdrawn. Incomplete applications are not entitled to vested rights. Once an application is deemed complete, the Community Development Director will notify the applicant that the application is complete, and the application will be processed and reviewed for compliance with City ordinances and standards.

Residential Minor Subdivision – Final Plat Completeness Review
The review of a Final Plat Application is limited to two rounds, called Review Cycle 1 and Review Cycle 2. These limits do not apply if there are suspected or known geologic hazards, since those require additional attention. Even if an application is incomplete, City staff may still give feedback to help the applicant prepare a complete submission. In Review Cycle 1, the Community Development Director will provide comments, corrections, and requests for more information within fifteen (15) business days after receiving a complete application. These comments will include specific references to City ordinances, standards, and requirements. The applicant then has twenty (20) business days to submit revised drawings and a written response that explains the changes made, or why certain changes were not made, along with references to the applicable standards. If the applicant does not address all of the City’s requests, the review cycle cannot be completed, and the next step cannot begin. If no response is submitted within ninety (90) calendar days, the application will be considered withdrawn, and all rights connected to it will expire.

In Review Cycle 2, the Director will again review the applicant’s corrections and provide a second set of comments within fifteen (15) business days. The applicant again has twenty (20) business days to respond with updated drawings and a written explanation addressing each item. The same rules apply: the cycle is not complete until all comments are addressed, and if no response is submitted within ninety (90) calendar days, the application is withdrawn and rights expire. Once the two review cycles are complete, the corrected final plat and plans will be reviewed by the Development Review Committee for a decision as outlined in City Code Section 15.04.050. 

Subdivision Amendment – Residential – Approval by the Community Development Director and Recording 
The Community Development Director shall review the plat for residential subdivisions. During the review, the Director will ensure the plat complies with City code & State law. If in compliance, the Director may approve the plat. If not, the Director may deny the plat, with reasonings. The Director may also impose reasonable conditions or requirements to be met before approval. Amended plats have no legal effect unless signed by the Mayor, attested by the City Recorder, and recorded. Only the City Recorder may record final subdivision plats; developers are not authorized to do so. Once all required bonds (CMC 15.04.090), fees, approvals, signatures, and conditions are satisfied, the City Recorder may submit the final plat to the Davis County Recorder for recordation.

Minor Subdivision – Expiration 
Minor subdivision approval shall expire and have no further force or effect if the minor subdivision plat is not recorded within twelve (12) months from the date of approval of the minor subdivision. This time period may be extended for up to six (6) months for good cause shown if the subdivider petitions the Community Development Director for an extension prior to the expiration date. Only one extension may be granted for each approved minor subdivision. If subdivision-related fees have increased since the original approval, the City may require updated bond estimates and payment of any applicable fee increases or additional bond funds as a condition of granting the extension.


Minor Subdivision – Plat Completeness Checklist
The following application, information, fees, and documentation is required for minor subdivision plat application completeness review. 

Project Name: 
Date: 
TRACKING HISTORY:  
Application Submitted:  
· Completeness Checklist DRC Meeting (1): 
· Completeness Checklist DRC Meeting (2)
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	Application Requirement
	Code Reference
	Department
	Comments
	

	Complete Online Application Form
	
	Planning 
	
	

	Owner of Affidavit signed by Owner OR Application Signed by Owner’s Agent with Authorization Form
	15.04.030
	Planning/ Legal 
	
	

	Application Fees
	15.04.020 & Fee Schedule 18.040

	Planning 
	
	

	Professional Services Deposit
	15.04.025 & Fee Schedule 18.040
	Planning 
	
	

	Legal Description, meets and bounds description, of entire property
	
	Engineering 
	
	

	Title Report for all property within the subdivision (current within 30 days of submittal)
	15.04.030
	Legal
	
	

	Any agreements with adjacent property owners
	15.03.030
	Legal 
	
	

	ALTA Survey (containing information from Table A as required by the City Engineer)
	15.03.030 

	Engineering/ Legal
	
	

	The Contractors cost estimate for the project. This is needed for bonding purposes. 
	
	Engineering
	
	

	Plan Set: 
	
	
	
	

	Plan Set will include the following: 
· Plat
· Cover sheet 
· Existing Conditions Inventory Sheet (Survey) 
· Site Plan 
· Utility Plan Sheet
	ECI 12.50
Grading and Drainage Sheet, Utility Sheet, site plan 15.05
	
	
	

	Plans shall be drawn at a scale no smaller than one inch equals 100 feet on 24" x 36" sheets

One electronic copy shall be submitted

3 paper copies shall be submitted at the time of compliance review 

Each Sheet should include the following: 
· Engineer Contact information 
· Name 
· Phone number
· Firm
· Address
· Page number
· Revision block
· Date of latest draft or revision.
· North arrow
· Scale not smaller than 1”=100’
· Top of the drawing faces either north or west
	15.04.030 & 15.07.030(d)
	Planning
	
	

	Plat: 
	
	
	
	

	Printed on tracing linen with the outside or trim line dimensions of 19" by 30" and the border line of the plat shall be drawn in heavy lines leaving a space of at least 1.5" on the left side and at least 0.5" margin on the other sides
	15.004.030
	City Recorder 
	
	

	Markings shall be made on the tracing linen, mylar, or comparable material, with approved waterproof black ink
	15.04.030
	City Recorder 
	
	

	Proposed name of subdivision in bold
	15.04.030
	Planning
	
	

	Signature block for:
· authorized parties
· property owners
· lienholders
	15.04.030
	Planning/Legal
	
	

	Blocks for signature:
· City Engineer
· City Attorney
· Community Development Director 
· Mayoral Approval (a signature line for the Mayor and an attestation by the City Recorder)
· Davis County Recorder in the lower right corner
	15.04.030
	Planning/Legal
	
	

	Owners dedication certificate and signature line for each property owner of record and significant lienholders
	15.04.030 
	Legal
	
	

	Notary public's acknowledgment for each signature on the plat
	15.04.030 
	Legal 
	
	

	Certification of the accuracy of the plat of the subdivision and any traverse to permanent survey monuments by a land surveyor registered to practice in the State of Utah. ( Registered land surveyor's "Certificate of Survey”)
	15.04.030
	Planning/ Engineering
	
	

	The location and dimensions to the nearest existing bench mark or monument, and section line.
	15.04.030
	Engineering
	
	

	A correct metes and bounds description of all property included within the subdivision
	15.04.030
	Engineering
	
	

	An accurate and complete survey to second order accuracy
	15.04.030
	Engineering 
	
	

	A traverse of the exterior boundaries of the tract, and of each block, when computed from field measurements on the ground shall close within a tolerance of one foot to 20,000 feet.
	15.04.030
	Engineering 
	
	

	The boundary lines of all lots tied to public survey monuments in the project showing: 
· Bearings
· Distances
· Dimensions
· Square footage
· Orientation
· Topography
(lines shall be slightly heavier than street and lot lines)
	15.04.030 
	Engineering
	
	

	Depiction of the survey mathematical information( bearing and distances), and data necessary to locate all monuments and to locate and retrace all interior and exterior boundary lines: 
· straight lines
· central angle
· radius and arc length of curves
	15.04.030
	Engineering
	
	

	Depiction of the calculated Davis County coordinates for all property corners and monuments within the subdivision
	15.04.030 
	Engineering 
	
	

	Lot and boundary closure calculated to the nearest 100th of a foot.
	15.04.030
	Engineering 
	
	

	Public dedicated lots, blocks, and parcels are delineated and designated with dimensions, boundaries and courses clearly shown and defined. A plat note describing the ownership and maintenance responsibilities.
	15.04.030
	Engineering 
	
	

	Parcels offered for dedication other than for streets or easements shall be clearly designated on the plat with dedication and ownership designation. A plat note describing the ownership and maintenance responsibilities.
	15.04.030 
	Engineering/ Planning
	
	

	Square footage of each lot and parcel
	15.04.030
	Planning 
	
	

	Sufficient linear, angular and curved data shall be shown to determine readily the bearing and length of the boundary lines of every block, lot and parcel which is a part thereof. No ditto marks shall be used for lot dimensions. 
	15.04.030
	Engineering
	
	

	Depicted right of way lines of each street that is existing, if any road is being proposed it does not qualify as a minor subdivision.

	15.04.030
	Engineering/ Public Works 
	
	

	All lots and blocks are to be numbered consecutively under a definite system approved by the Planning Commission. Numbering is  consecutively throughout the subdivision with no omissions or duplications. 
	15.04.030 
	Planning
	
	

	Depiction of all the side lines proposed easements of record by fine dashed lines, clearly labeled, have widths depicted, and sufficient ties thereto to definitely locate the same with respect to the subdivision as shown on the title report 
	15.04.030 
	Engineering
	
	

	Depiction of all the side lines of all existing easements of record by fine dashed lines, clearly labeled, have widths depicted, and sufficient ties thereto to definitely locate the same with respect to the subdivision as shown on the title report 
	15.04.030 
	Engineering
	
	

	Depiction of all stakes, monuments and other evidence indicating the boundaries of the subdivision as found on the site ( Any monument or bench mark that is disturbed or destroyed before acceptance of all improvements, shall be replaced)
	15.04.030 
	Engineering
	
	

	Depiction of all monuments placed in making the survey, including a statement as to what, if any, points were reset by ties
	15.04.030 
	Engineering
	
	

	All right of way monuments at angle points and intersections as approved by the City Engineer
	15.04.030 
	Engineering
	
	

	Cover sheet: 
	
	
	
	

	Cover Page including the following: 
· Engineer Contact information 
· Name 
· Phone number
· Firm
· Address
· Page number
· Development Use
· Engineer Stamp 
· General Notes
· Civil Drawlings Index
· Vicinity Map
	15.05.060
	Planning
	
	

	Site Plan will include: 
	
	
	
	

	The widths and locations of adjacent streets and other public properties within 50 feet of the subdivision via dotted line
	15.04.030 
	Engineering/ Planning
	
	

	Each lot shows the street addresses assigned thereto, and shall be according to the standard addressing system as set forth in CMC 11.01.170. 
	15.04.030 
	Public Works 
	
	

	Corner lots are assigned two addresses for each part of the lot having street frontage
	15.04.030 
	Public Works 
	
	

	In blocks over 800 feet in length, a dedicated public walkway through the block, at approximately the center of the block, may be required (walkways shall not be less than 10 feet in width)
	15.05.010
	Planning/ Engineering 
	
	

	The minimum area and dimensions of all lots shall conform to the requirements of the Zoning Code for the district in which the subdivision is located: 
· Depiction of all lots front, side, and rear yard setback lines from the buildable area.
· Depiction of all lots frontage.
· Depiction of all lots buildable area
· Depiction of all lots width from the front setback. 
	15.05.020 & 12.55.080
	Planning
	
	

	Gross density for entire subdivision, if residential use is requested
	
	Planning
	
	

	Construction Plans will include the following: 
	
	
	
	

	Title block located in lower right corner of sheet to include:
· Project title (subdivision, etc.)
· Specific type and location of work
· Name of engineer or firm preparing drawings with license number
· Utah Engineers stamp shall be required on all construction plans
· Date of Plans
	15.07.030(d)
	Planning
	
	

	Size of drawings shall be 24" x 36" (trim line) with 2" border on top, bottom, and right sides, and 1.5" border on the left side.
	15.07.030
	Engineer
	
	

	Elevations referenced to U.S.G.S. datum
	15.07.030
	Engineering
	
	

	Stationing and elevations for profiles
	15.07.030
	Engineering
	
	

	All structures designed in accordance with minimum requirements established by the City Standards and Specifications, see below. 
	15.07.030
	Public Works/ Engineering 
	
	

	Each set of plans shall be accompanied by a separate sheet of details for structures which are to be constructed
	15.07.030
	Planning/Public Works
	
	

	Geotechnical and Soils Report (GEOTECH)
	9.06.050 &10.04.100
	Public Works
	
	

	Utility Sheet Street/ Roadway Design Submittal Requirements:
	
	
	
	

	Plan view for curb and gutter plans shall be shown for the street abutting lots 
	15.07.030
	Engineering/ Public Works 
	
	

	Profiles for curb and gutter plans shall be shown for the street abutting lots 
	15.07.030
	Engineering/ Public Works 
	
	

	Local streets shall approach an arterial or collector street at an angle of at least 85 degrees. Grades for streets shall be a minimum of 0.5% and a maximum of 12% for all streets except major and minor arterials which shall be 10% maximum.
	15.05.030
	Engineering/ Public Works 
	
	

	Proof of payment for street signs to be installed by the city 
	15.05.030
	Public Works 
	
	

	Permanent monuments shall be furnished, accurately established, and set by the subdivider's surveyor at such points as are necessary to definitely establish all lines of the plat except those defining individual lots
	15.05.030 
	Engineering/ Public Works 
	
	

	Top of curb elevations with curve data must be shown for all curb returns
	15.07.030
	Engineering/ Public Works 
	
	

	The drawings of the curb & gutter show both the plan and profile design. 
	City Standards and Details 
	Engineering/ Public Works 
	
	

	The placement of intersections conforms to the Centerville City Standards. 
	City Standards and Details 
	Engineering/ Public Works 
	
	

	City approved street lights shall be installed at all street intersections, school or pedestrian crossings, or at bends or curves in the street
	15.05.030
	Public Works 
	
	

	Public Utility Easements shown on the plats. 
	15.04.030
	Engineering/ Public Works 
	
	

	The plan view drawings show lighting in the public right-of-way. 
	City Standards and Details 
	Engineering/ Public Works 
	
	

	Street signs, traffic signs, and street/roadway striping shown on plans, including proper signing and striping for school zones. 
	City Standards and Details 
	Engineering/ Public Works 
	
	

	Details for  sidewalk, and C&G shown on plans. 
	City Standards and Details 
	Engineering/ Public Works 
	
	

	All lots or parcels created by the subdivision shall have frontages on a dedicated street, improved to standards equal to at least 50% of minimum required width. 
	15.05.020(b)
	Planning/ Engineering
	
	

	Utility Sheet Storm Darin System Submittal Requirements:
	
	
	
	

	Depiction of storm water drainage system within the subdivision (shall be constructed of materials and according to the City Standards and Specifications and the requirements of the Storm Drainage Master Plan)
	15.05.050 
	Public Works 
	
	

	Depiction of a 15 ft width right of way within the lines of any natural watercourse or channel, stream, creek, irrigation ditch, or floodplain that enters or traverses the subdivision as determined by Davis County Flood Control and/or the City Engineer
	15.05.050 
	Public Works 
	
	

	Document that indicates dedicate rights of way for any pipe, conduit, channel, and retention or detention area as recommended by the City Engineer.
	15.05.050 
	Public Works 
	
	

	Depiction of the storm water drainage system that is connected to an approved off site storm drain or facility acceptable to the City
	15.05.050 
	Public Works 
	
	

	Depiction of all storm drain, cross gutters, dipstone inlets, and other appurtenant structures
	15.05.050 
	Public Works 
	
	

	The storm drain system is of the size and type approved by the City on the Preliminary Drawings, and/or as required by the City Engineer. 

	City Standards and Details 
	Engineering 
	
	

	The storm drain system has clean-out boxes and inlet boxes placed as approved on the preliminary drawings, at all dead-end points, and as required by the City Engineer. 

	City Standards and Details 
	Engineering 
	
	

	The storm drain lines are shown on both the plan and profile drawings showing the type, depth, and slope. 

	City Standards and Details 
	Engineering 
	
	

	The storm drain plan and profile drawings have a benchmark referenced to a physical feature and a found Davis County section corner. 

	City Standards and Details 
	Engineering 
	
	

	The storm drain lines have the minimum cover as required in the specifications and the proper offset from the curb line. 

	City Standards and Details 
	Engineering 
	
	

	Double inlet storm drain boxes are placed at all invert and isolated low street areas. 

	City Standards and Details 
	Engineering 
	
	

	Bicycle-safe storm drain inlet grate covers are shown where needed. 

	City Standards and Details 
	Engineering 
	
	

	Where minimum cover questionable top elevation must be shown. 

	City Standards and Details 
	Engineering 
	
	

	Top of grate elevation and invert elevations at all:
 Boxes
 Grates
Direction channels
	City Standards and Details 
	Engineering 
	
	

	Storm Water Maintenance Plan Submitted A tentative plan by which the subdivider proposes to handle storm water drainage for an event with a 10 year return interval, as determined by the City Engineer.

	15.03.030 
16.04.130
Title 16 

	Public Works

	Will be required at the time of plat recording. Contact Cameron Woodbury for assistance
	

	Storm Water Maintenance Plan Agreement Signed 
	Title 16 
	Public Works
	Will be required at the time of plat recording. 
	

	Storm Water Pollution Prevention Plan (SWPPP), at time of
	Title 16 16.03.040
	Public Works
	
	

	Best Management Practices (BMPs) 
	16.04.100
	
	Need at time of construction
	

	Utility Sheet Culinary Water Requirements: 
	
	
	
	

	Size and location of culinary water lateral mains, meters, valves and hydrants
	15.07.030
	Public Works/ Engineering 
	
	

	Type of pipe
	15.07.030
	Public Works/ Engineering 
	
	

	Size and location of: 
· irrigation lateral mains
· valves
· fittings
	15.07.030
	Public Works/ Engineering 
	
	

	Size and location of:
· sewer
· storm drains
· subdrains
· manhole cleanouts
	15.07.030
	Public Works/ Engineering 
	
	

	The culinary water system design and construction are in accordance with Utah Administrative Code R309-550 Facility Design and Operation: Transmission and Distribution Pipelines. 
	City Standards and Details 
	Public Works/ Engineering 
	
	

	The culinary water system is of the size and type approved by the City on the Preliminary Drawings. 
	City Standards and Details 
	Public Works/ Engineering 
	
	

	The culinary water system has fire hydrants placed as approved on the Preliminary Drawings and at all dead-end points. Flushing hydrants are placed at all temporary dead-end points. 
	City Standards and Details 
	Public Works/ Engineering 
	
	

	Blow-offs size, type, and locations. 
	City Standards and Details 
	Public Works/ Engineering 
	
	

	The culinary water system has isolation valves installed at intersections, cul-de-sacs, and other locations required by the City Engineer. 
	City Standards and Details 
	Public Works/ Engineering 
	
	

	The culinary water system is installed at the appropriate location in the street, typically 4 feet north and east of the centerline. 
	City Standards and Details 
	Public Works/ Engineering 
	
	

	The water service line size, material, and meter sizes are shown. 
	City Standards and Details 
	Public Works/ Engineering 
	
	

	The lot numbers that are required to have a Fire Suppression System are shown, with the size and type of system shown. 
	City Standards and Details 
	Public Works/ Engineering 
	
	

	Separation of water and sewer lines maintained. 
	City Standards and Details 
	Public Works/ Engineering 
	
	

	Utility Sheet Sanitary Sewer Submittals Requirements: 
	
	
	
	

	The sanitary sewer system is of the size and type approved by the City on the Preliminary Drawings, and/or as required by the City Engineer 
	
	Sewer District/ Engineering 
	
	

	The sanitary sewer lines are shown on both the plan and profile drawings showing the pipe type, depth, and slope. 
	
	Sewer District/ Engineering 
	
	

	The sanitary sewer plan and profile drawings have a benchmark referenced to a physical feature and a found Davis County section corner. 
	
	Sewer District/ Engineering 
	
	

	The sanitary sewer system has manholes placed as approved on the Preliminary Drawings, at all dead-end points with lateral connections, and as required by the City Engineer. 
	
	Sewer District/ Engineering 
	
	

	The sanitary sewer system is installed at the appropriate location in the street, typically 9 feet south and west of the centerline. 
	
	Sewer District/ Engineering 
	
	

	The sanitary sewer system indicates a separate lateral from the main line to 10 feet inside the property line for each building lot.
	
	Sewer District/ Engineering 
	
	

	Utility Sheet Irrigation System Submittals Requirements: 
	
	
	
	

	The pressure irrigation system is installed at an appropriate location in the street, typically in the park strip area or at the lip of the curb. 
	
	Public Works/ Engineering 
	
	

	A copy of the receipt for payment for secondary water service from the applicable secondary water provider must be submitted. 
	
	Public Works/ Engineering 
	
	

	Pipe type, depth, slope, and plan & profiles shown on plans.
	
	Public Works/ Engineering 
	
	

	Boxes, manholes, locations & spacing shown on plans. 
	
	Public Works/ Engineering 
	
	

	Utility Sheet Power for Subdivision Submittal Requirements: 
	
	
	
	

	On-site Easements and off-site easements shown on plans. 
	15.04.030
	Engineering
	
	

	Street lights shown with proper spacing.
	15.05.030
	Public Works
	
	

	Conflicts with any other utilities or with sight triangle addressed. 
	12.55.230
	Planning
	
	

	Compliance with power company requirements met. ( Will Serve letter)
	15.03.030
	Planning
	
	

	Utility Sheet Fire Marshal and Public Safety Requirements:
	
	
	
	

	Connection sizes meet fire flow requirements. 
	IFC 2021 10.03.120
	Fire
	
	

	Temporary turnaround agreement/easement met. 
	
	Public Works/ Engineering 
	
	

	Emergency access circulation/turnarounds shown 
	
	Public Works/ Engineering 
	
	

	Parking lot turning radii requirements met. 
	
	Engineering 
	
	

	Additional City Code Requirements: 
	
	
	
	

	Existing Conditions Inventory (separate sheet)
	12.50.040
	
	Before a site plan or other development approval is reviewed and approved, an existing conditions inventory, as required. Please see list below. 
	

	Analysis completed to determine whether adequate public facilities are available to service a development and whether such development will change existing levels of service or will create a demand which exceeds acceptable levels of service for: 
· Roadways
· Intersections
· Bridges
· Storm drainage facilities
· Water lines
· Water pressure
· Sewer lines
· Fire and emergency response times
	12.55.050
	Engineering/ Public Works 

	
	

	Evidence that all utilities and services will be available for the subdivision and providers have been notified 
	15.03.030
	Planning
	· Lumin (Century Link & Quantum Fiber)
· Weber Basin Water District/Deuel Creek Irrigation Co
· Enbridge (Dominion Energy)
· Rocky Mountain Power
· South Davis Metro Fire
· South Davis Sewer District
· Utopia Fiber
· Xfinity Cable Service\
· Davis County Health Department 
· UDOT Region One (1)
	

	"As built" shall be provided by the developer and submitted to the City prior to final inspection. 
	15.05.060 (e)
	
	
	

	Planned Community Parks/ Common Space Requirements:
	
	
	
	

	Parking landscaping plan shown with zero-scape requirements met.
	
	
	
	

	Detention basin landscape requirements met. 
	15.51.060
	Planning/ Engineering
	
	

	Submit a Land Scaping Plan designed by a Utah Certified Landscape Architect
	15.05.070
	Planning
	
	

	Submit a Parking Plan designed by a Utah Certified Transportation Engineer
	12.52.100 
	Planning/ Engineering
	
	



Additional Staff Comments for Completeness:
Comment History:
	Completeness Checklist DRC Meeting (1): 
Please address the following items:
· Review the City Details and Drawings 1701822707_Centerville City - Standard Details (2023)-adopted.pdf
· 



	Completeness Checklist DRC Meeting (1): 
Please address the following items:
· 
· 


	

	


Prior to recording of an approved minor subdivision  plat, the developer shall enter into an Improvements Agreement acceptable to the City providing security to ensure completion of all public improvements required to be installed in connection with the subdivision. The Improvements Agreement shall be in a form approved by the City Council and may contain specific provisions approved by the City Attorney.
All required and unpaid fees, deposits, and bonds shall be paid or posted, as applicable, by the subdivider to the City prior to recording of the plat.
After Community Development Directors approval of the minor subdivision plat, filing of the Bond Agreement and Bond described in CMC 15.04.090, payment of all required fees and deposits, compliance with all conditions of approval and applicable ordinances, and signing of the plat by all required parties, property owners and lienholders, the  plat may be presented by the City Recorder to the Davis County Recorder for recordation.  The City Recorder shall be responsible for recording all plats and related documents.  The developer is not authorized to record a plat.

	Title
	Name
	Email 
	Phone

	Public Works Director
	Mike Carlson
	Mike.carlson@centervilleutah.gov 
	801-677-6093

	Deputy Public Works Director
	Dave Walker
	Dave.walker@centervilleutah.gov
	801-677-6099

	Drainage Supervisor
	Cameron Woodbury 
	cameron.woodbury@centervilleutah.gov
	801-677-6096

	Streets Supervisor
	Marc Marchant
	Marc.marchant@centervilleutah.gov
	801- 335- 8854

	Water Supervisor
	Steve Hunt
	Steven.hunt@centervilleutah.gov
	801-335- 8844

	Community Development Director
	Michael Eggett
	Michael.eggett@centervilleutah.gov
	801-677-6437

	City Planner
	Sydney DeWees
	Sydney.dewees@centervilleutah.gov
	801-677-6097

	City Attorney 
	Lisa Romney
	Lisa.romney@centervilleutah.gov
	801-335-8842

	City Engineer
	Kevin Campbell
	Kevin.campbell@esieng.com
	801- 953-4812

	South Davis Fire Marshal
	Cole Fessler
	cfessler@sdmetrofire.gov
	801-677-2400

	South Davis Fire Inspector 
	Travis Mander
	tmander@sdmetrofire.gov
	801-677-2400
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