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	Boundary Line Adjustment Full – Completeness Checklist 
The following application, information, fees, and documentation is required for a Boundary Line Adjustment Full application completeness review. Upon review, the Zoning Administrator can request the Boundary line Adjustment require more than a survey and become a formalized Plat. If the Zoning Administrator requires a plat be recorded, the plat must meet the city Details and Drawlings along with the requirements for a plat found in City Municipal Code, Chapter 15. 

Project Name: 
Date: 
TRACKING HISTORY:  
Application Submitted:  
Completeness Checklist DRC Meeting (1): 
Completeness Checklist DRC Meeting (2)
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	Application Requirement
	Code Reference
	Department
	Comments
	

	Complete Online Application Form
	15.09.140
	Planning 
	
	

	Application Fees
	20.030 Boundary Adjustments
	Planning 
	
	

	Conveyance of Title Documents 
	15.09.140
	Legal
	Utah State Code § 57-1-45.5	Comment by Sydney DeWees: Utah Code Section 57-1-45.5 
	

	List of current owners of each property as indicated by current records of the Davis County Recorder’s Office.
	15.09.140
	Planning 
	
	

	Signed Property Owner Affidavit from each property owner
	15.09.140
	Planning/ Legal
	
	

	Provide a Statement describing the proposed changes and why the changes are taking place. 
	15.09.140
	Planning 
	
	

	Current Legal description of both parcels.
	15.09.140
	Legal
	
	

	Proposed legal description of both parcels.
	15.09.140
	Legal
	
	

	Copies of any agreements with adjacent property owners relevant to the proposed boundary line adjustment.
	15.09.140
	Legal
	
	

	Survey will include the following: 

	One (1) electronic copy of a survey 
	15.09.140
	Planning
	
	

	Stamp of licensed land surveyor or professional engineer 
	15.09.140
	Planning
	
	

	The name and addresses of the engineer or surveyor for contacting purposes.
	
	Planning
	
	

	Survey tie to the State grid or other permanent established marker in  Davis County.
	15.09.140
	Engineering 
	
	

	All affected lots or parcels
	15.09.140
	Planning
	
	

	The proposed location of the new lot or parcel line
	15.09.140
	Planning
	
	

	The size of the two lots before and after the exchange
	15.09.140
	Planning/ Engineering 
	
	

	The frontage calculations for the two lots before and after the exchange of title
	15.09.140
	Planning/ Engineering 
	
	

	The location of existing buildings, structures, improvements, or any other physical feature on the lots or parcels
	15.09.140
	Planning
	
	

	Any existing easements, driveways, utilities and infrastructure improvements
	15.09.140
	Planning/ Public Works
	
	

	Plat will include the following: 
	
	
	
	

	Printed on tracing linen with the outside or trim line dimensions of 19" by 30" and the border line of the plat shall be drawn in heavy lines leaving a space of at least 1.5" on the left side and at least 0.5" margin on the other sides
	15.004.030
	City Recorder 
	
	

	Markings shall be made on the tracing linen, mylar, or comparable material, with approved waterproof black ink
	15.04.030
	City Recorder 
	
	

	Signature block for:
· authorized parties
· property owners
· lienholders
	15.04.030
	Planning/Legal
	
	

	Blocks for signature:
· Community Development Director 
· City Engineer
· City Attorney
· Mayoral Approval (a signature line for the Mayor and an attestation by the City Recorder)
· Davis County Recorder in the lower right corner
	15.04.030
	Planning/Legal
	
	

	Owners dedication certificate and signature line for each property owner of record and significant lienholders
	15.04.030 
	Legal
	
	

	Notary public's acknowledgment for each signature on the plat
	15.04.030 
	Legal 
	
	

	Certification of the accuracy of the plat  and any traverse to permanent survey monuments by a land surveyor registered to practice in the State of Utah. ( Registered land surveyor's "Certificate of Survey”)
	15.04.030
	Planning/ Engineering
	
	

	The location and dimensions to the nearest existing bench mark or monument, and section line.
	15.04.030
	Engineering
	
	

	A correct metes and bounds description of all property included within the plat
	15.04.030
	Engineering
	
	

	An accurate and complete survey to second order accuracy
	15.04.030
	Engineering 
	
	

	A traverse of the exterior boundaries of the tract, and of each block, when computed from field measurements on the ground shall close within a tolerance of one foot to 20,000 feet.
	15.04.030
	Engineering 
	
	

	The boundary lines of all lots tied to public survey monuments in the project showing: 
· Bearings
· Distances
· Dimensions
· Square footage
· Orientation
· Topography
(lines shall be slightly heavier than street and lot lines)
	15.04.030 
	Engineering
	
	

	Depiction of the survey mathematical information( bearing and distances), and data necessary to locate all monuments and to locate and retrace all interior and exterior boundary lines: 
· straight lines
· central angle
· radius and arc length of curves
	15.04.030
	Engineering
	
	

	Depiction of the calculated Davis County coordinates for all property corners and monuments within the plat
	15.04.030 
	Engineering 
	
	

	Lot and boundary closure calculated to the nearest 100th of a foot.
	15.04.030
	Engineering 
	
	

	Public dedicated lots, blocks, and parcels are delineated and designated with dimensions, boundaries and courses clearly shown and defined. A plat note describing the ownership and maintenance responsibilities.
	15.04.030
	Engineering 
	
	

	Parcels offered for dedication other than for streets or easements shall be clearly designated on the plat with dedication and ownership designation. A plat note describing the ownership and maintenance responsibilities.
	15.04.030 
	Engineering/ Planning
	
	

	Square footage of each lot and parcel
	15.04.030
	Planning 
	
	

	Sufficient linear, angular and curved data shall be shown to determine readily the bearing and length of the boundary lines of every block, lot and parcel which is a part thereof. No ditto marks shall be used for lot dimensions. 
	15.04.030
	Engineering
	
	

	Depiction of all the side lines proposed easements of record by fine dashed lines, clearly labeled, have widths depicted, and sufficient ties thereto to definitely locate the same with respect to the plat as shown on the title report 
	15.04.030 
	Engineering
	
	

	Depiction of all the side lines of all existing easements of record by fine dashed lines, clearly labeled, have widths depicted, and sufficient ties thereto to definitely locate the same with respect to the plat as shown on the title report 
	15.04.030 
	Engineering
	
	

	Depiction of all stakes, monuments and other evidence indicating the boundaries of the plat as found on the site ( Any monument or bench mark that is disturbed or destroyed before acceptance of all improvements, shall be replaced)
	15.04.030 
	Engineering
	
	

	Depiction of all monuments placed in making the survey, including a statement as to what, if any, points were reset by ties
	15.04.030 
	Engineering
	
	

	All right of way monuments at angle points and intersections as approved by the City Engineer
	15.04.030 
	Engineering
	
	



If a Full Boundary Line Adjustment approved by the Zoning Administrator, a notice of approval acceptable to the City shall be recorded in the Davis County Recorder’s Office, which notice of approval shall state:
1. The land use authority is not responsible for any error related to the boundary adjustment , as set forth in Utah Code § 10-20-906;  
2. Davis County may record the boundary adjustment, as set forth in Utah Code  § 10-20-906;
3. Whom each owner included in the exchange;
4. The descriptions of both the original parcels and the parcels created by the exchange of title; 
5. Acknowledgment for each party executing the notice in accordance with the provision of the Utah Recognition of Acknowledgments Act, as set forth in Utah Code §§ 57-2a-1, et seq; and 
6. Be from the City Zoning Administrator;
A notice of approval recorded under this Section does not act as a conveyance of title to real property. If a boundary line adjustment is approved by the Zoning Administrator, the applicant shall also be required to file and record a conveyance of title reflecting the approved changed with the Davis County Recorder’s Office.
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