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	Parking– Completeness Checklist 
The following application, information, fees, and documentation is required for a parking plan completeness review.

Project Name: 
Date: 
TRACKING HISTORY:  
Application Submitted:  
Completeness Checklist DRC Meeting (1): 
Completeness Checklist DRC Meeting (2)
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	Parking Desing Guide Shall Include The Following Sections: 
	

	Cover Page including the following: 
Engineer Contact information 
Name 
Phone number
Firm
Address
Page number
Development Use
Engineer Stamp 
	

	Each Sheet should include the following: 
Engineer Contact information 
Name 
Phone number
Firm
Address
Page number
	

	Pedestrian Circulation System Sheet
	

	Traffic Movement Pattern Sheet 
	

	Turning Radii Sheet
	

	Drainage Sheet 
	

	Parking Lot Design and Construction Sheet 
	

	Tabulation Table Sheet 
	

	Pedestrian Circulation Sheet: 
	

	Minimum requirements: 
· Sidewalks (existing and proposed)
· Width of sidewalks and walkways
· Surface material types (pavers, concrete, asphalt, permeable surfaces)
· Grades/slopes, especially where accessibility is required
· Internal walkways within the site (connecting building entrances, parking lots, plazas, and amenities)
· Crosswalks (marked and raised if applicable)
· Ramps and curb cuts
· Accessible routes and grades
Access to public rights-of-way or easements
	

	Requested: 
· Connections to public sidewalks, bus stops, or trail systems 
· Links between parking areas and building entrances
· Outdoor gathering spaces, plazas, or courtyards
· Pedestrian bridges, tunnels, or stairways
· Pedestrian-scale lighting
· Bollards or barriers between vehicles and walkways
· Pedestrian refuge islands at large crossings
· Wayfinding / Signage
· Bicycle circulation path

	

	Traffic Moment Pattern Sheet: 
	

	Minimum requirements: 
· Base Site Plan
· Locations of driveways, ingress and egress (entry/exit) points onto public roads and internal roads
· Internal circulation routes
· One-way / two-way flow arrows
· Lane configurations
· Queuing areas / stacking lengths
· Parking circulation
· Loading / service zones
· Emergency vehicle access
· Conflict zones and conflict avoidance
· Sight Triangles
Stop signs, yield signs, signals, pavement markings (arrows, crosswalks, lane lines).
	

	Turning Radii Sheet: 
	

	· Base Site Plan
· AASHTO vehicle classification used (e.g., P, SU-30, WB-50)
· Legend identifying vehicle types and color-coding paths
· Turning paths for different vehicle classes (e.g., passenger car, fire truck, delivery truck, garbage truck, bus, semi-truck).
· Indicate minimum turning radii and clearances.
· Arrows showing vehicle direction of travel
· Indicate if a vehicle would need to back up, make multi-point turns, or cross into oncoming lanes
	

	Tabulation Table: 
	

	· Parking Space Count: Private/ Renter/ Employee And Public/ Visitor
· Parking Spaces Required By City Code
· Landscaping Percentage
· Landscaping Required By City Code
· ADA Parking Stalls
· EV Charging Stations
	

	Drainage Sheet: 
	

	Refer to Title 16 in the City Municipal Code
	

	Parking Lot Design and Construction
	

	Parking Plans Shall Clearly Indicate: 
· Property Boundaries 
· Property SQFT 
· North Arrow
· Parking Location, Size and Shape (See Below Section For Clarification) 
· On Site
· Off Site
· ADA
· Commercial Vehicle In Residential 
· Residential Vehicle In Residential 
· Recreational Vehicle Parking
· Stacked Parking 
· Off street loading areas ( trucks and humas) 
· Tandem Parking 
· Covered Parking Structures
· Recreation vehicle parking
· Parallel Parking 
· Curb Cuts(See Below Section For Clarification) 
· Lighting(See Below Section For Clarification) 
· Landscaping( Separate checklist)
· Driveway location with dimensions( See Below Section For Clarification
· Emergency Vehicle Access 
· Traffic Lanes 
· Signage 
· Traffic Signals 
· Easements
· Street Identification ( Public or Private - See Below Section For Clarification)  
· Street access with proper bib shown (See Below Section For Clarification) 
· Other Features Of The Proposed Parking Area
	

	Parking Location Further Details: 
	

	On-Site Parking. Except as allowed in Subsection (b) all required parking shall be located on the same lot or parcel as the use to which it is appurtenant and shall be located within 300 feet from the premises served.
	

	Off-Site Parking. Where practical difficulties exist in providing on-site parking or if public safety or convenience, or both, would be better served by locating parking on a separate lot or parcel, the Planning Commission may authorize off-site parking subject to CZC 12.52.070 (b)(1-5)
	

	Temporary Parking. Improved temporary parking areas approved pursuant to a temporary use permit under CZC 12.56 (Temporary Uses) shall be exempt from the landscaping and paving requirements of this Chapter. The City may allow a temporary use approved pursuant to CZC 12.56 (Temporary Uses) to occupy or use parking areas ordinarily required for a permanent use if it is found that the temporary use will not cause a shortage in parking needed for the permanent use. 
	

	Commercial Vehicle Parking in Residential Zones. Heavy contracting and earthmoving equipment shall not be parked in a residential zone. Provided, however, that one commercial vehicle with a rated capacity of no more than two tons may be parked on a lot or parcel in a residential zone.
	

	Recreational Vehicle Parking in Residential Zones. In residential zones, no boat, off-highway vehicle, trailer, snowmobile, or recreational vehicle shall be parked in a front yard for longer than seven consecutive days.
	

	Number and Type of Parking Spaces Further Details: 
	

	Standard Parking Spaces. Standard parking spaces shall be provided in the Off-Street Parking Schedule set forth Section 12.52.300
	

	Handicapped Parking Spaces. Parking spaces for handicapped persons shall be provided as required by the applicable provision of the Construction Codes and the Uniform Federal Accessibility Standards Manual, as amended.
	

	Stacked Parking Spaces. Stacked or queue spaces shall be provided as follows:
· Bank drive-thru including automatic teller machines: 3 spaces per lane.
· Car wash:
Self wash: 3 spaces per bay.
Automatic wash accessory use: 4 spaces per bay.
Automatic wash primary use: 4 spaces per bay.
· Gasoline pump island: 1 space per pump
· Fast-food restaurant drive-thru: 12 spaces (216 feet)
	

	Off-Street Loading Spaces. Off-street loading spaces with a height clearance of 14 feet or more shall be provided for buildings used for retail, office, industrial, hospital, storage warehousing, and similar uses as follows:
· Gross Floor Area between 3,000 - 20,000 square feet: 1 loading space 
· Gross Floor Area  with an additional 20,00 square feet: 1 loading space 
	

	Tandem Parking Space. Tandem parking spaces shall not qualify as required parking unless approved by the Planning Commission in the following instances:
Multiple-family dwellings with garages, when both spaces in a tandem parking area are for the same dwelling unit or In conjunction with valet parking service.
	

	Recreational Vehicle Parking. Adequate and accessible recreational vehicle parking storage areas shall be required in each multiple-family and planned residential development project unless the premises are subject to restrictive covenants or other means limiting the parking of such vehicles.
	

	Parking Dimension Further Details: 
	

	Standard parking space: 9 by 18 feet.

	

	Carport: Minimum inside dimension of 9 by 20 feet for each parking space.
	

	Garage: Minimum inside dimension of 10 by 20 feet and minimum door width of 8 feet for each parking space.
	

	Handicapped parking space: Standard size plus 4 foot unloading area parallel to the length of the space. Loading area may be shared with an adjacent handicapped parking space.

	

	Angle parking space: See Section 12.52.310.

	

	Parallel parking space: 9 by 22 feet.
	

	Loading space: 10 by 25 feet.
	

	Stacked space: 10 by 20 feet.
	

	Driveway Dimensions. Minimum driveway dimensions shall be as follows:
· For access to five or fewer spaces: 12 feet.
· For access to six or more spaces: 12 feet for one-way traffic; 25 feet for two-way traffic. 
· Driveway width shall not exceed 35 feet.
	

	Access to Public Street. Except for parking for a single-family or two-family dwelling, access to a parking lot shall be from a parking lot aisle and not directly from a public street. Every parking lot shall have access to a public street. Such access may be provided through platted or recorded easements, reciprocal arrangements, or other guaranteed means as approved by the City.
	

	Private Driveway. Parking for single-family and two-family dwellings may be accessed from a public street via a private driveway.

	

	Backing Space. Each parking lot shall include required backing space within the lot or parcel so a vehicle will not exit by backing onto a public street. A public sidewalk shall not be used as a part of a required backing area for a parking lot. 
	

	Separate one-way exits shall be provided for angled and one-way parallel parking in a parking lot.
	

	Curb. All required parking for multiple-residential, public facility, commercial and industrial uses shall be bordered by continuous concrete curbing to serve as wheel stops and drainage channels.
	

	Curb Cuts and Driveways. Curb cuts and driveways allowing access to a public street shall conform to adopted City Standards and Specifications.

	

	Internal Circulation. Each parking lot shall provide for traffic circulation on the property adequate to access all parts thereof without the necessity of exiting onto a public street.
	

	Landscaping. Parking lots shall be landscaped as provided in CZC 12.51 (Landscaping and Screening).

	

	Lighting. Parking lots used at night shall be adequately lighted, utilizing hooded light sources. 

Parking lot lights shall be arranged to direct light away from adjoining residential property. 
Parking lot light poles shall be installed at a maximum height of 20 feet in residential zones and 25 feet in public facility, commercial, and industrial zones.

	

	Paving. Unless expressly provided otherwise in this Title, every parking lot required by this Title shall be:
· Paved with asphalt, concrete or some other all weather surfacing material in accordance with City Standards and Specifications;
· Maintained to eliminate dust or mud; and
· Graded and drained to dispose of all surface water. Such surface water drainage shall not cross a public sidewalk.

	

	Parking Modification Further Details:
	

	Parking Space Study. When a parking space study is required for a particular use shown in Section 12.52.300, or when an applicant requests a modification in the number of parking spaces required under CZC 12.52.080, a parking study shall be provided by the applicant which recommends an adequate number of parking spaces and sets forth the basis of the recommendation.
	

	The study shall provide:
· Planning and traffic engineering data, including estimates of parking demand based on recommendations from the Institute of Parking Engineers
· Data collected from uses or combinations of uses that are the same or comparable to the proposed project as indicated by density, scale, bulk, area, type of activity, and location
· The source of data used to develop the study’s recommendations
· The name and qualifications of the persons who prepared the study
	

	Parking Calculations
	

	Refer to CZC 12.52.060
	

	Off Street Parking Schedule 
	

	Refer to CZC 12.52.300 
	

	Parking Space and Aisle Dimension Standards
	

	Refer to CZC 12.52.310
	

	Parking Locations
	

	Off-Street Parking Per CZC 12. 
	



Not every item listed in this parking plan checklist will apply to every development. Some of the data or exhibits may not be required in every case, but certain projects, due to size, use, location, or complexity, will need to provide additional detail as prescribed by the City or by applicable sections of the City Code. It is the applicant’s responsibility to supply all information requested by the City and to satisfy the relevant code provisions. If an applicant believes a particular checklist item is not applicable, the submittal may note that it is omitted; however, the City reserves the right to require items not originally submitted, and in such a case will provide a rationale for their inclusion. The City’s Zoning Administrator (or other designated reviewing official) retains discretion to interpret the Code and determine which elements are required for a particular application, and that decision shall be final for that submittal
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