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	Zoning Text Amendment – Completeness Checklist 
The following application, information, fees, and documentation is required for a Zoning Text Amendment application completeness review.

Project Name: 
Date: 
TRACKING HISTORY:  
Application Submitted:  
Completeness Checklist DRC Meeting (1): 
Completeness Checklist DRC Meeting (2)
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	Application Requirement
	Code Reference
	Department
	Comments
	

	Complete Online Application Form
	12.21.080
	Planning 
	
	

	Application Fees
	20.160
	Planning 
	
	

	Provide a statement describing the proposed zoning text changes 
	12.21.080
	Planning 
	
	

	Chapter and section references and a draft of the proposed text
	12.21.080
	Planning/ Legal
	
	

	Reasons supporting the request that should include: 
· How the proposed Zoning Text Amendment is consistent with goals, objectives and policies of the General Plan
· Whether the proposed Zoning Text Amendment is harmonious with the overall character of the city 
· The extent to which the proposed Zoning Text  Amendment may adversely affect residents 
	12.21.080
	Planning 
	
	

	If the code needs to be changed due to an adopted code, such as count, state, national, IBC, ect.. provide a copy of the code. 
	Requested 
	Planning/ Legal 
	
	



Once the application is deemed complete, a letter will be sent out to you, the applicant, informing you of the Planning Commission and Public Hearing date. The Planning Commission will be giving recommendations to the City Council. 
The applicant will get a notice of the City Council meeting and Public Hearing where the City Council will make a decision for the application.
Following the City Council meeting, a notice of decision shall be sent to the applicant, which notice shall include:
1. Decision
If approved,
2. Conditions of approval
3. Findings that support the approval 
If denied, 
2.   Findings that support the denial 
	      If tabled, 
	       2.   Reasoning for tabling the decision
                    3.   Date of next meeting
Any person adversely affected by a final decision of the City Councils regarding the transfer, issuance, revocation or denial of a conditional use permit may appeal that decision to the Board of Adjustment as provided in CZC 12.21.200.
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