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	Zoning Map Amendment – Completeness Checklist 
The following application, information, fees, and documentation is required for a Zoning Map Amendment application completeness review.

Project Name: 
Date: 
TRACKING HISTORY:  
Application Submitted:  
Completeness Checklist DRC Meeting (1): 
Completeness Checklist DRC Meeting (2)
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	Application Requirement
	Code Reference
	Department
	Comments
	

	Complete Online Application Form
	12.21.080
	Planning 
	
	

	Application Fees
	20.160
	Planning 
	
	

	List of current owners of each property as indicated by current records of the Davis County Recorder’s Office.
	12.21.080
	Planning 
	
	

	Provide a statement describing the proposed zoning map changes 
	12.21.080
	Planning 
	
	

	Reasons supporting the request that should include: 
· How the proposed Zoning Map Amendment is consistent with goals, objectives and policies of the General Plan
· Whether the proposed Zoning Map Amendment is harmonious with the overall character of existing development in the vicinity of the subject property
· The extent to which the proposed Zoning Map Amendment may adversely affect adjacent property
· The adequacy of facilities and services intended to serve the subject property, including, but not limited to, roadways, parks and recreation facilities, police and fire protection, schools, stormwater drainage systems, water supplies, and waste water and refuse collection
	12.21.080
	Planning 
	
	

	Copies of any agreements with adjacent property owners relevant to the proposed boundary line adjustment.
	Requested 
	Legal
	
	

	Signed Property Owner Affidavit
	12.21.080
	Planning/ Legal
	
	

	An accurate property map showing present and proposed zoning classifications
	12.21.080
	Planning 
	
	

	All abutting properties showing present zoning classifications
	12.21.080
	Planning 
	
	

	An accurate legal description and an approximate common address of the area proposed to be rezoned
	12.21.080
	Planning 
	
	

	The parcel numbers of lots or parcels proposed to be rezoned
	12.21.080
	Planning 
	
	



Once the application is deemed complete, a letter will be sent out to you, the applicant, informing you of the Planning Commission and Public Hearing date. The Planning Commission will be giving recommendations to the City Council. 
The applicant will get a notice of the City Council meeting where the City Council will make a decision for the application.
Following the City Council meeting, a notice of decision shall be sent to the applicant, which notice shall include:
1. Decision
If approved,
2. Conditions of approval
3. Findings that support the approval 
If denied, 
2.   Findings that support the denial 
	      If tabled, 
	       2.   Reasoning for tabling the decision
                    3.   Date of next meeting
Any person adversely affected by a final decision of the City Councils regarding the transfer, issuance, revocation or denial of a conditional use permit may appeal that decision to the Board of Adjustment as provided in CZC 12.21.200.
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