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COMMERCIAL SUBDIVISION - CONCEPT PLAT - COMPLETENESS REVIEW





Commercial Subdivision - Defined
Commercial subdivision includes any commercial, industrial, or multifamily residential subdivision, or any combination thereof, as more particularly defined in CMC 15.01.040.

Commercial Subdivision - Approval Procedure
Commercial Subdivisions require a three-step review process including concept plat, preliminary plat, and final plat review. Concept plats are reviewed and approved by the Planning Commission (with a public hearing). Preliminary plats are reviewed and approved by the Planning Commission (with a public hearing). Final plats are reviewed and approved by the City Council.

Commercial Subdivision - Concept Plat 
A concept plat is required for all commercial subdivisions & multifamily development. The concept plat provides the applicant with an opportunity to consult with and receive comments from the City regarding the proposed subdivision. 

Commercial Subdivision - Concept Plat Completeness Review
The completeness review is a preliminary step conducted by the Community Development Director to determine if the concept plat application is complete and eligible for substantive review. If the application is not complete, the Community Development Director shall notify the applicant that the application is incomplete and provide information regarding deficiencies. No further action will be taken on incomplete applications. The applicant has 90 days from the date of City notice of application deficiencies to correct the deficiencies or the application will be considered withdrawn. Incomplete applications are not entitled to vested rights. Once an application is deemed complete, the Community Development Director will notify the applicant that the application is complete, and the application will be processed and reviewed for compliance with City ordinances and standards.

Commercial Subdivision – Approval by Planning Commission
The Planning Commission shall hold a public meeting to review proposed concept plat for commercial subdivisions. During the review, the Commission will ensure the plat complies with City code and State law. If in compliance, the Commission may approve the conceptual plat. If not, the Commission may deny the plat, with reasonings. The Commission may also impose reasonable conditions or requirements to be met before final approval. 

Commercial Subdivision – Expiration 
Once a concept plat for a commercial or multifamily subdivision has been approved by the Planning Commission the applicant may apply for preliminary plat approval consistent with the concept plat. Concept plat approval for a commercial subdivision shall expire and have no further force or effect if a complete application for preliminary plat approval is not submitted within twelve (12) months from the date of approval of the concept plat. This time period may be extended for up to six (6) months for good cause shown if the applicant petitions the Planning Commission for an extension prior to the expiration date. Only one extension may be granted for each approved commercial subdivision concept plat.



Commercial Subdivision – Concept Plat Completeness Checklist
The following application, information, fees, and documentation is required for concept plat application completeness review.

Project Name: 
Date: 
TRACKING HISTORY:  
Application Submitted:  
· Completeness Checklist DRC Meeting (1): 
· Completeness Checklist DRC Meeting (2)
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	[bookmark: _Hlk210055757]Application Requirement
	Code Reference
	Department
	Comments
	

	Complete Online Application Form
	
	Planning 
	
	

	Owner of Affidavit signed by Owner OR Application Signed by Owner’s Agent with Authorization Form
	
	Planning 
	
	

	Application Fees
	15.02.010 & Fee Schedule 18.060
	Planning
	
	

	Professional Services Deposit
	15.02.010 & Fee Schedule 18.040 & 18.060
	Planning
	
	

	Legal Description of entire property
	15.02.020 
	Engineering 
	
	

	Proposed changes to existing zoning district boundaries or zoning classifications or conditional use permits
	15.02.020 

	Planning
	
	

	Title Report for all property within the subdivision (current within 30 days of submittal)
	15.02.020 

	Legal 
	
	

	Documentation of culinary water rights
	15.02.020 
	Public Works/ Engineering
	
	

	Documentation of secondary water shares
	15.02.020 
	Public Works/ Engineering
	
	

	ALTA Survey (containing information from Table A as required by the City Engineer)
	15.02.020 

	Engineering/ Legal
	
	

	Plan Set will include the following: 
· Plat
· Cover sheet 
· Existing Conditions Inventory Sheet (Survey) 
· Site Plan 
· Utility Plan Sheet
	ECI 12.50
Grading and Drainage Sheet, Utility Sheet, site plan 15.05
	
	
	

	Plan Set: 

	Plans shall be drawn at a scale no smaller than one inch equals 100 feet on 24" x 36" sheets

One electronic copy shall be submitted

3 paper copies shall be submitted at the time of compliance review 

Each Sheet should include the following: 
· Engineer Contact information 
· Name 
· Phone number
· Firm
· Address
· Page number
· Revision block
· Date of latest draft or revision.
· North arrow
· Scale not smaller than 1”=100’
· Top of the drawing faces either north or west
	
	
	
	

	Plat: 
	
	
	
	

	Proposed name of the subdivision 
	15.02.020
	Planning
	If a PDO, please include “PDO” at the end of the name. 
	

	Depiction of the property boundaries of the proposed subdivision and adjacent properties 
	15.02.020
	Planning
	
	

	Proposed lot layout
	15.02.020 
	Planning/
Engineering
	
	

	Proposed street layout
	15.02.020 
	Engineering
	
	

	Parcel number for all parcels of property as part of the project, prior to proposed subdivision
	15.02.020
	Planning
	
	

	Depiction of all easements (needed on both the Concept Plat and the Utility Plan)
	12.55.100
	Planning/ Engineering
	
	

	Cover Page: 
	
	
	
	

	Cover Page including the following: 
· Engineer Contact information 
· Name 
· Phone number
· Firm
· Address
· Page number
· Development Use
· Engineer Stamp 
· Vicinity Map subset
· Name of Subdivision
	15.02.020 
	Planning
	
	

	Site Plan: 
	
	
	
	

	Depiction of all lots front, side, and rear yard setback lines.
	15.05.020
	Planning
	
	

	Depiction of all lots frontage.
	15.05.020
	Planning
	
	

	Depiction of all lots buildable area. 
The buildable area is the portion of a property located outside the required setback distances from the property lines
	15.05.020
	Planning
	
	

	Proposed lot layout
	15.02.020 
	Planning/
Engineering
	
	

	Proposed street layout
	15.02.020 
	Engineering
	
	

	Parcel number for all parcels of property as part of the project, prior to proposed subdivision
	15.02.020
	Planning
	
	

	Total acreage of entire property
	15.02.020 
	Planning/
Engineering
	
	

	Depiction of the names of adjacent property owners 
	15.02.020
	Planning
	
	

	Depiction of all easements (needed on both the Concept Plat and the Utility Plan)
	12.55.100
	Planning/ Engineering
	
	

	Depiction of all proposed fences, retention walls, or landscaping walls greater than 4 ft
	12.55.110
	Planning/ Engineering
	
	

	Depiction of all off street parking (see separate sheet)
	12.52
	Planning/ Engineering
	
	

	Depiction of snow load zones
	11.01.130
	Public Works
	
	

	Depiction of proposed sidewalks
	10.06.020
	Public Works/ Engineering
	
	

	Depiction of landscaping and screening areas
	12.51
	Planning
	
	

	Depiction of proposed signage (city and development)
	12.54
	Planning
	
	

	Utility Plan: 

	Depiction of proposed culinary water system
	15.02.020
	Public Works/
Engineering
	
	

	Depiction of proposed irrigation water system
	15.02.020
	Public Works- Only if location is West if I-15
Engineering
	
	

	Depiction of proposed sanitary sewer system
	15.02.020 
	Engineering/ South Davis Sewer District
	
	

	Depiction of proposed stormwater drainage system
	15.02.020 
	Public Works/ 
Engineering
	
	

	Depiction of proposed subsurface drainage system
	15.02.020 
	Public Works/ Engineering
	
	

	Depiction of all easements 
	12.55.100
	Planning/ Engineering
	
	

	Depiction of Streetlights
	15.05.030 
	Public Works
	
	

	Depiction of proposed fire hydrants
	15.01.074
	SDFD
	
	

	Additional City Code Requirements: 

	Existing Conditions Inventory (separate sheet)
	12.50.040
	
	Before a site plan or other development approval is reviewed and approved, an existing conditions inventory, as required. Please see list below. 
	

	Explanation of RDA Request ( if applicable) 
	Requested- not required
	Community Development Director
	
	

	Proposed changes to existing zoning district boundaries or zoning classifications or conditional use permits
	15.02.020
	Planning
	
	



[bookmark: _Hlk195627463]Additional Staff Comments for Completeness:

Comment History:
	Completeness Checklist DRC Meeting (1): 
Please address the following items:
· Review the City Details and Drawings 1701822707_Centerville City - Standard Details (2023)-adopted.pdf
· 



	Completeness Checklist DRC Meeting (1): 
Please address the following items:
· 


	

	




The Planning Commission shall schedule and hold a public hearing on the proposed commercial subdivision concept plat. The Planning Commission may approve or reject the proposed commercial subdivision concept plat and may make findings and recommendations regarding the submitted concept plat, specifying any inadequacy in the information submitted, noncompliance with City ordinances or regulations, or noncompliance with applicable engineering standards and requirements.
Once a concept plat for a commercial subdivision has been approved by the Planning Commission the applicant may apply for preliminary plat approval consistent with the concept plat. Concept plat approval for a commercial subdivision shall EXPIRE and have no further force or effect if a complete application for preliminary plat approval is not SUBMITTED within twelve (12) months from the date of approval of the concept plat. This time period may be extended for up to six (6) months for good cause shown if the applicant petitions the Community Development Director for an extension prior to the expiration date. Only one extension may be granted for each approved commercial subdivision concept plat.

	Title
	Name
	Email 
	Phone

	Public Works Director
	Mike Carlson
	Mike.carlson@centervilleutah.gov 
	801-677-6093

	Deputy Public Works Director
	Dave Walker
	Dave.walker@centervilleutah.gov
	801-677-6099

	Drainage Supervisor
	Cameron Woodbury 
	cameron.woodbury@centervilleutah.gov
	801-677-6096

	Streets Supervisor
	Marc Marchant
	Marc.marchant@centervilleutah.gov
	801- 335- 8854

	Water Supervisor
	Steve Hunt
	Steven.hunt@centervilleutah.gov
	801-335- 8844

	Community Development Director
	Michael Eggett
	Michael.eggett@centervilleutah.gov
	801-677-6437

	City Planner
	Sydney DeWees
	Sydney.dewees@centervilleutah.gov
	801-677-6097

	City Attorney 
	Lisa Romney
	Lisa.romney@centervilleutah.gov
	801-335-8842

	City Engineer
	Kevin Campbell
	Kevin.campbell@esieng.com
	801- 953-4812

	South Davis Fire Marshal
	Cole Fessler
	cfessler@sdmetrofire.gov
	801-677-2400

	South Davis Fire Inspector 
	Travis Mander
	tmander@sdmetrofire.gov
	801-677-2400
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 EXISTING CONDITIONS INVENTORY 






Existing Conditions Inventory - Defined
Existing Conditions Inventory includes plans that gather information about a development site prior to approval of a site plan or other development approval in order to avoid approving plans that create land use conflicts and to protect natural and cultural resources that may be adversely affected by construction activities.

Existing Conditions Inventory – Review Procedure
Before a site plan or other development approval is reviewed and approved, an existing conditions inventory, as required in CZC 12.50.040, shall be provided for the subject property and for the first 100 feet of adjoining property.

Project Name: 
Date: 
TRACKING HISTORY:  
· Application Submitted:  
· Completeness Checklist DRC Meeting (1): 
· Completeness Checklist DRC Meeting (2)
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	Application Requirement
	Code Reference
	Department
	Comments
	

	Submitted on one or more 24” x 36” sheet
	12.50.040
	Planning
	
	

	Depiction of streams drainage course.
	12.50.040
	Engineering
	
	

	Depiction of floodplains located on or within 100 feet of the subject property.
	12.50.040
	Engineering
	
	

	Floodplains shall be as delineated on Federal Emergency Management Agency (FEMA) flood insurance rate maps
	12.50.040
	Public Works- Drainage 
	
	

	Floodplain elevations for a 100 year flood event shall be depicted by topographic delineation
	12.50.040
	Public Works- Drainage 
	
	

	Depiction of the slope categories based on the City topographic maps: 
· 0-10%;
· 10-20%;
· 20-30%; and
· 30% or more.
	12.50.040
	Engineering
	
	

	Depiction of sensitive soils (as identified on any soil survey prepared for a government body).
	12.50.040
	Engineering
	
	

	Description of soil limitations on development
	12.50.040
	Engineering
	
	

	Description of soils with severe limitation shall be noted separately
	12.50.040
	Engineering
	
	

	Depiction of seasonal high water table
	12.50.040
	Engineering
	
	

	Depiction of flood hazard
	12.50.040
	Public Works- Drainage/ Engineering
	
	

	Depiction of poor drainage
	12.50.040
	Public Works- Drainage/ Engineering
	
	

	Depiction of wetland/hydric soil conditions 
	12.50.040
	Engineering
	
	

	Depiction of high shrink/swell potential
	12.50.040
	Engineering
	
	

	Depiction of shallow depth to bedrock
	12.50.040
	Engineering
	
	

	Depiction of excessive slopes
	12.50.040
	Engineering
	
	

	Depiction of high susceptibility to erosion
	12.50.040
	Engineering
	
	

	Depiction of wetlands which are required to be delineated by the Clean Water Act.
	12.50.040
	Public Works- Drainage/ Engineering
	
	

	Depiction wetlands by a line denotating the boundaries
	12.50.040
	Public Works- Drainage/ Engineering
	
	

	A copy of any application for authorization to impact or alter wetlands
	12.50.040
	Public Works- Drainage/ Engineering
	
	

	Depiction of shrub and tree stands (as indicated by recent aerial photos)
	12.50.040
	Engineering
	
	

	Depiction of the shrub and tree area by a circumferential line extending to the outer perimeter of the tree or shrub canopies
	12.50.040
	Engineering
	
	

	Depiction of any existing utility line, aqueduct, dam, ditch, or canal located within the area subject to the ECI.
	12.50.040
	Engineering
	
	

	Depiction of any area which may be flooded in the event an aqueduct, dam, ditch, or canal fails, as contained in any study conducted and/or possessed by the City or the Utah State Engineer
	12.50.040
	Engineering
	
	

	Depiction of natural features on the site and within 500 feet of any portion of it 
	15.02.020
	Planning
	
	

	Depiction of manmade features on the site and within 500 feet of any portion of it 
	15.02.020
	Planning
	
	

	Depiction of areas identified as special protection areas in this Title, the General Plan, and other documents adopted by the City, including, but not limited to, wellhead protection areas and groundwater recharge areas
	12.50.040
	Planning/ Engineering
	
	

	Depiction of cultural and historic resources, including cemeteries, identified in the General Plan
	12.50.040
	Planning
	
	

	Note whether the property is located within a designated historic district.
	12.50.040
	Planning
	
	

	Source of the ECI data
	12.50.040
	
	
	

	If a factor is not applicable to the subject property, the ECI shall include a note to that effect.
	12.50.040
	
	
	



Additional Staff Comments:
Please address the following items:
· 
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