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	CENTERVILLE CITY ACCESSORY DWELLING UNIT DETACHED CHECKLIST

	Accessory Dwelling Unit Detached – Completeness Checklist 
The following application, information, fees, and documentation is required for a ADU application completeness review.

Project Name: 
Date: 
TRACKING HISTORY:  
Application Submitted:  
Completeness (1): 
Completeness (2):
[image: Checkmark with solid fill][image: Question mark with solid fill]X –


	Application Requirement
	Code Reference
	Department
	Comments
	

	Complete Online Application Form
	
	Planning 
	
	

	Application Fees
	20.084 Accessory Dwelling Units
	Planning 
	
	

	List of current owners of each property as indicated by current records of the Davis County Recorder’s Office.
	12.58
	Planning 
	
	

	Original – NO COPY 
Owner Occupancy Affidavit and License
Notarized Property Owner Signature(s)
	12.58
	Planning 
	
	

	Copies of any agreements with adjacent property owners relevant to the proposed boundary line adjustment.
	
	Planning 
	
	

	Provide a narrative describing the ADU 
	12.58
	Planning 
	
	

	A letter from providers, addressing the feasibility and their requirements to serve the project
	12.58
	
	· Deuel Creek Irrigation Co
· Dominion Energy
· Rocky Mountain Power
· South Davis Metro Fire
· South Davis Sewer District
	

	Plan Set including: 
· Site Plan 
· Utility Plan Sheet
· Building Elevation Sheet
	
	
	
	

	Site Plan Requirements: 

	One (1) electronic copy of site plan
	12.58
	Planning
	
	

	Site Address
	
	Planning
	
	

	North Arrow 
	
	Planning
	
	

	Property Boundaries and measurements	
	12.58.060
	Planning
	Minimum Lot Size. The minimum lot size for establishing a Detached ADU shall be 8,500 square feet or more for the placement of an accessory building as defined in CZC 12.12.040.
	

	If property is a corner lot, the sight triangle needs to be shown 
	12.55.230
	Planning 
	No  fence, wall, sign, or other similar structure, or landscaping which exceeds two feet in height shall be placed on any corner lot within a triangular area formed by the street property lines and a line connecting them at points 30 feet from the intersection of the street curb lines,
	

	Footprint of Existing Structures
	12.58
	Planning
	
	

	Location of easements
	12.58
	
	Detached ADUs may not be built within a recorded easement; this includes Public Utility Easements (PUE). 
	

	All setbacks from the property lines and other structures
	12.58
	Planning
	
	

	Impervious surfacing square feet on the lot (impervious surface include houses, garages, sheds, decks with solid surfaces, driveways and parking areas, walkways and patios, swimming pools, sport courts, and compacted gravel lots) 

	12.58
	Planning
	
	

	The location of doors providing entry and exit to the ADU must be identified along with the distance from the nearest property line. 

	12.58
	Planning
	Ground Entrance Restrictions. Ground entrances and coverings are prohibited on a wall façade facing a perimeter lot line, unless such wall façade is at least 10 feet from a perimeter lot line and such coverings are located at least 6 feet from any perimeter lot line.
	

	Onsite Parking for ADU occupants
· At least one additional parking space shall be provided for a Detached ADU that is sized smaller than 650 gross square feet
· Two additional parking spaces shall be provided for a Detached ADU that is sized 650 gross square feet or larger
· Must be located behind the front yard, meaning they must be situated behind the front wall of the house. 
· Parking spaces may be located in tandem with other required parking spaces
· Must identify the location of the ADU parking space
· Must measure at least nine feet by eighteen feet
	12.58 & 12.52
	Planning
	The required parking space may be arranged in tandem with other required spaces. 
 All required parking spaces must be located behind the front yard setback line of the lot.
	

	Utility Plan Sheet:
	
	
	
	

	All existing and proposed utilities including, but not limited to: 
· Sewer
· culinary water
· secondary water
· fire hydrants
· storm drains
· subsurface drains
· gas lines
· power lines
· communications lines
· cable television lines streetlights
	15.05.060 
	Public Works/ Engineering 
	
	

	Minimum fire flow required by the Construction Codes for the proposed structures, and fire flow calculations at all hydrant locations
	15.05.060 
	Public Works/ Engineering 
	
	

	Soils and Geological report ( when requested)
	
	Public Works/ Engineering 
	
	

	Location and dimensions of all utility easements
	15.05.060 
	Public Works/ Engineering 
	
	

	Building Elevations Sheet: 
	
	
	
	

	Accurate front, rear, and side elevations drawn to scale
	12.58
	Planning 
	The maximum height allowed for a Detached ADU shall be sixteen (16) feet. Second story development of an accessory building for Detached ADU use is prohibited.
	

	Exterior surfacing materials and colors, including roofing material and color
	12.58
	Planning 
	The Detached ADU shall incorporate at least one of the exterior materials used in the principal dwelling for 20 percent of all structure facades. The Detached ADU must have a pitched roof unless the principal dwelling has a flat roof, in which case a Detached ADU may have a flat roof or a pitched roof. The Detached ADU shall maintain the same color as the primary dwelling for at least 50 percent of all facades. 
	

	Outdoor lighting, furnishings, and architectural accents
	12.58
	Planning 
	Exterior lighting shall provide illumination directed downward and shall follow the lighting standards of the City. Light sources shall not be visible from abutting properties.
	

	Windo locations and identification on the site plan the setbacks from the property line. 
	12.58
	Planning 
	Windows on a façade, located within 15 feet of an abutting property containing a single-household, twin home, or duplex dwelling, shall be translucent or shall be installed skylights.
	



Once staff has determined that the application is complete, the documents will be submitted to the Davis County Recorder’s Office on behalf of the applicant. Upon confirmation of recordation, staff will issue the applicant a certificate for the ADU.

Please print each side single sided and return to the city



WHEN RECORDED, RETURN TO: 
Centerville City Recorder 
250 North Main Street 
Centerville, Utah 84014 
Parcel No:________________ 
 ADU OWNER OCCUPANCY AFFIDAVIT I/we are the property owner(s) of record of property located at, ____________________________________________Centerville, Utah 84014, as more particularly set forth in the legal description set forth in Exhibit A, attached hereto and incorporated herein by reference (“Property”). I/we understand that any person or entity listed as the property owner of record for the Property must sign this Owner Occupancy Affidavit. I/we have applied for and intend to receive approval from Centerville City to construct or use part of my/our single-family home as an Accessory Dwelling Unit (“Detached ADU”) in accordance with applicable Centerville City ordinances. I/we understand that this Owner Occupancy Affidavit shall be recorded against the Property. I/we agree to comply with all terms and conditions of the ADU permit or license issued by Centerville City and hereby represent and agree to the following:  
• I/we confirm the ADU on the Property will be used solely for the purpose of offering a long-term rental of at least 30 days or more to any occupant of the ADU. 
• I/we acknowledge a property owner of record with at least a 50% interest in the Property will occupy either the primary single-family dwelling or ADU for six months of each calendar year, except where a “temporary owner absence waiver” is granted in accordance with Centerville City ordinances.
• I/we acknowledge if I/we, as property owner(s) of record of the Property, are unable or unwilling to fulfill the requirements for use of an  ADU, then I//we agree to remove one or more features that constitute an ADU, including but not limited to living areas, sleeping areas, or kitchen facilities, and electrical, gas, or plumbing improvements. I/we further agree to terminate, in writing, the ADU permit or license and approval. 
• I/we acknowledge the ADU permit, or license and this Owner Occupancy Affidavit shall run with the land and be binding upon all owners, heirs, and assigns, and upon all parties acquiring any right, title, or interest in the Property.
• I/we acknowledge and agree that I/we, and my/our heirs, successors, and assigns will inform all prospective purchasers of the Property of the terms and conditions of the permit or license authorizing the ADU on the Property.




IN WITNESS WHEREOF, I/WE ATTEST THAT THE FOREGOING INFORMATION IN THIS OWNER OCCUPANCY AFFIDAVIT IS TRUE AND ACCURATE AND I/WE AGREE TO COMPLY WITH THE TERMS AND CONDITIONS OF THIS OWNER OCCUPANCY AFFIDAVIT AND ALL APPLICABLE CENTERVILLE CITY ORDINANCES REGARDING THE  ADU ON MY/OUR PROPERTY. 
                                                




_________________________________________ 
                                                                                               Property Owner

________________________________________
Printed Name 








_________________________________________ 
                                                                                               Property Owner

________________________________________
Printed Name 





EXHIBIT A

 ______________________________________________________________________________
______________________________________________________________________________ ______________________________________________________________________________
______________________________________________________________________________ ______________________________________________________________________________
______________________________________________________________________________




PROPERTY OWNER’S ACKNOWLEDGEMENT

STATE OF UTAH 			)
				:ss.
COUNTY OF DAVIS		)

			On the ______________ day of _________________, 20_____, personally appeared before me___________________________________, the signer of the foregoing instument who duley acknowledged that (s)he exicuted the same. 
	
	
	

	
	
	NOTARY PUBLIC

	My Commission Expires: 
	
	Residing At: 



PROPERTY OWNER’S ACKNOWLEDGEMENT

STATE OF UTAH 			)
				:ss.
COUNTY OF DAVIS		)

			On the ______________ day of _________________, 20_____, personally appeared before me___________________________________, the signer of the foregoing instument who duley acknowledged that (s)he exicuted the same. 
	
	
	

	
	
	NOTARY PUBLIC

	My Commission Expires: 
	
	Residing At: 
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