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	CENTERVILLE CITY BOARD OF ADJUSTMENTS NONCONFORMITY CHECKLIST

	Board of Adjustments – Completeness Checklist 
The following application, information, fees, and documentation is required for a board of adjustments nonconformity application completeness review.

Project Name: 
Date: 
TRACKING HISTORY:  
Application Submitted:  
Completeness Checklist DRC Meeting (1): 
Completeness Checklist DRC Meeting (2)
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	Application Requirement
	Code Reference
	Department
	Comments
	

	Complete Online Application Form
	
	Planning 
	
	

	Application Fees
	20.020
	Planning 
	
	

	List of current owners of each property as indicated by current records of the Davis County Recorder’s Office.
	12.21.150
	Planning 
	
	

	Signed Property Owner Affidavit
	12.21.150
	Planning/ Legal
	
	

	Title Report for the Property
	12.21.150
	Planning/ Legal
	
	

	Warranty Deed
	
	Planning/ Legal
	
	

	Copies of any agreements with adjacent property owners relevant to the proposed boundary line adjustment.
	12.21.140
	Legal
	
	

	Provide a document describing the nonconformity
	12.21.150
	Planning 
	
	

	Provide grounds for finding the use, structure, lot or parcel, or other circumstance is nonconforming or for allowing expansion or modification of the nonconformity
	12.21.150
	Planning 
	
	

	Site Plan – depending on the nonconformity, the following items will be requested. 

	One (1) electronic copy 
	
	Planning
	
	

	Site address
	12.21.140
	Planning
	
	

	Property boundaries and dimensions
	12.21.140
	Planning
	
	

	The location of existing buildings on the lots or parcels
	12.21.140
	Planning
	
	

	Adjoining property lines and uses within 100 feet of the subject property.

	12.21.140
	Planning
	
	

	The nonconforming use, structure, lot or parcel, or other nonconformity in question
	12.21.150
	Planning
	
	

	The name and addresses of the engineer or surveyor for contacting purposes.
	
	Planning
	
	

	Any existing easements, driveways, utilities and infrastructure improvements
	
	Planning/ Public Works
	
	

	Table of Development Standards: 
· Setbacks from all property lines 
· Impervious surface sq ft and %
· Structure heights
· Distance between buildings
· Parking
· Density 
· Landscape buffering
· Floor area
	12.31.300
12.32.300
12.33.300
12.34.300
12.35.300
	
	
	



Following the Board of Adjustment meeting, a notice of decision shall be sent to the applicant, which notice shall include:
1. Decision
If approved,
2. Conditions of approval
3. Findings that support the approval 
If denied, 
2.   Findings that support the denial 
	      If tabled, 
	       2.   Reasoning for tabling the decision
                    3.   Date of next meeting

Any person adversely affected by a final decision of the Board of Adjustment regarding a variance may appeal that decision to the district court as provided in Utah Code § 10-9a-801.
Determinations regarding nonconformities shall not expire but shall run with the land.
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