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	CENTERVILLE CITY BOARD OF ADJUSTMENTS appeal CHECKLIST

	Board of Adjustments – Completeness Checklist 
The following application, information, fees, and documentation is required for a board of adjustments nonconformity application completeness review.

Project Name: 
Date: 
TRACKING HISTORY:  
Application Submitted:  
Completeness Checklist DRC Meeting (1): 
Completeness Checklist DRC Meeting (2)
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	Application Requirement
	Code Reference
	Department
	Comments
	

	Complete Online Application Form
	
	Planning 
	
	

	Application Fees
	
	Planning 
	1/2 of Original Application Fee
	

	Provide a document describing the original application
	12.21.200
	Planning 
	
	

	Application being appealed decision date
	12.21.200 (c)
	Planning
	Shall be filed within 14 days of the decision 
	

	The decision being appealed
	12.21.200 (d)
	Planning
	
	

	Provide grounds for the appeal:
· A description of the alleged error in any order, decision or determination of the person or body from which the appeal is taken in the administration or interpretation of the Zoning Code
· A description and allegation of every theory of relief that the appellant could raise in district court regarding the matter appealed
	12.21.200 (d)
	Planning 
	
	

	Filed within 14 days of the decision 
	
	
	
	



Following the Board of Adjustment meeting, a notice of decision shall be sent to the applicant, which notice shall include:
1. Decision
If approved,
2. Conditions of approval
3. Findings that support the approval 
If denied, 
2.   Findings that support the denial 
	      If tabled, 
	       2.   Reasoning for tabling the decision
                    3.   Date of next meeting

Any person adversely affected by a final decision of the Board of Adjustment regarding an appeal may appeal that decision to the district court as provided in Utah Code § 10-9a-801.
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