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	CENTERVILLE CITY TEMPORARY USE PERMIT CHECKLIST

	Temporary Use Permit – Completeness Checklist 
The following application, information, fees, and documentation is required for a TUP application completeness review.

Project Name: 
Date: 
TRACKING HISTORY:  
Application Submitted:  
Completeness (1): 
Completeness (2):
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	Application Requirement
	Code Reference
	Department
	Comments
	

	Complete Online Application Form
	
	Planning 
	
	

	Application Fees
	20.140
	Planning 
	
	

	List of current owners of each property as indicated by current records of the Davis County Recorder’s Office.
	12.21.170(d)(1)(J)
	Planning 
	
	

	Notarized Property Owner Signature(s)
	12.21.170
	Planning 
	
	

	Copies of any agreements with adjacent property owners relevant to the proposed boundary line adjustment.
	12.21.170
	Planning 
	
	

	The person chiefly responsible for the event or use and/or the sponsoring organization and its chief officer
	12.21.170
	Planning 
	
	

	Temporary Use Explanation
	12.21.170
	Planning 
	
	

	Classification of Use
	12.56.040 
	Planning
	
	

	A statement of the approximate number of persons, animals, and/or vehicles that will participate in the event or be generated by the temporary use
	12.21.170
	Planning 
	
	

	An explanation of how such number was derived, e.g., number of presold tickets, available seating and/or parking, and past experience with similar activities
	12.21.170
	Planning 
	
	

	Owner Approval letter
	12.56.050
	Planning 
	
	

	Parking Plan Authorization 
	12.56.050
	Planning 
	
	

	Time limit 
	12.56.050
	
	
	

	Crowd Control Plan ( if over 50 people at a time)
	12.56.080
	
	
	

	Site Plan Requirements: 

	One (1) electronic copy of site plan
	12.21.170(d)(1)(J)
	Planning
	
	

	Site Address
	12.21.170(d)(1)(J)
	Planning
	
	

	North Arrow 
	12.21.170(d)(1)(J)
	Planning
	
	

	Property Boundaries 
	12.21.170(d)(1)(J)
	Planning
	
	

	Footprint of Existing Structures
	12.21.170
	Planning
	
	

	Temporary structures with measurements and uses ( stages, tents, stands, rides, offices, plant displays) 
	12.21.170(d)(1)(J)
	Planning
	
	

	Access
	12.56.050
	Planning
	
	

	Parking plan showing: 
· Number of parking stalls 
· Identification of permanent parking for temporary use period (hauling trailers, animal hauling stalls, food trucks, RV) 
· Fire lane with nothing in the area

	
	Planning
	
	

	Trash and dumpsters
	12.21.170(d)(1)(J)
	Planning
	
	

	Bathrooms 
	12.21.170(d)(1)(J)
	Planning
	
	

	Emergency service locations: 
· first aid
· fire extinguishers
· sanitation washing site
· security check points 
	12.56.080
	Planning
	
	

	Sterio systems 
	12.21.170(d)(1)(J)
	
	
	

	Lights 
	12.21.170(d)(1)(J)
	
	
	

	Signs 
	12.21.170(d)(1)(J)
	
	
	

	Screening
	12.21.170(d)(1)(J)
	
	
	

	Private area that public will not be permitted
	12.21.170(d)(1)(J)
	
	
	

	Additional Items that might be required based on use: 

	Labels 
	
	Planning
	
	

	Photos
	
	Planning
	
	

	Traffic Study
	
	Planning/ Engineering
	
	

	Exterior Designs
	
	Planning
	
	

	Explanation of the economic impact of the proposed facility or use on the surrounding area
	
	Planning
	
	

	Explanation of the safeguards proposed or provided to insure adequate utilities, transportation access, drainage, parking, loading space, lighting, screening, landscaping, open space, fire protection, and pedestrian and vehicular circulation
	
	Planning/ Fire Department/ Police/ Public Works
	
	

	Explanation of the safeguards provided or proposed to minimize other adverse effects from the proposed facility or use on persons or property in the area
	
	Planning/ Police
	
	

	Explanation of the present and future requirements for transportation, traffic, water, sewer, and other utilities, for the proposed site and surrounding area
	
	Planning/ Public Works
	
	



Following the review of the application the Zoning Administrator will send a letter with the city decision:
1. Decision
If approved,
2. Conditions of approval
3. Findings that support the approval 
If denied, 
2.   Findings that support the denial 
	Any person adversely affected by a final decision of the Zoning Administrator regarding the transfer, issuance, revocation or denial of a Temporary Use Permit may appeal that decision to the Board of Adjustment as provided in CZC 12.21.200.
A temporary use permit shall expire as provided in CZC 12.56 (Temporary Uses). Extensions of time shall be prohibited.
A conditional use may be required. A temporary use listed in CZC 12.56.040 that does not conform to the development standards of CZC 12.56.050 may be established in a commercial or industrial  zone subject to the issuance of a conditional use permit pursuant to the requirements of CZC 12.21.100 and the development standards of CZC 12.56.070. A conditional use permit shall be required for a festival, show, exhibit, circus, carnival, outdoor dance, community fair, concert, or other activity of a similar nature.
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