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	[bookmark: _Hlk210219492]CENTERVILLE CITY PERMITTED USE PERMIT SINGLE FAMILY DEVELOPMENT CHECKLIST

	Permitted Use Permit, Single Family Development – Completeness Checklist 
The following application, information, fees, and documentation is required for a Permitted Use Permit for a single family development application completeness review.

Project Name: 
Date: 
TRACKING HISTORY:  
Application Submitted:  
Completeness Checklist DRC Meeting (1): 
Completeness Checklist DRC Meeting (2)
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	Application Requirement
	Code Reference
	Department
	Comments
	

	Complete Online Application Form
	12.21.090 
	Planning 
	
	

	Application Fees
	
	Planning 
	
	

	A current title report disclosing all recorded matters of title regarding the parcel which is prepared and dated not more than 30 days from the date of submittal of the application for permitted use permit.
	
	
	
	

	List of current owners of each property as indicated by current records of the Davis County Recorder’s Office.
	12.21.090 
	Planning 
	
	

	Provide a statement describing the proposed project. 
	12.21.090 
	Planning 
	
	

	Copies of any agreements with adjacent property owners relevant to the proposed boundary line adjustment.
	12.21.090 (d)(1)(F)
	Legal
	
	

	Signed Property Owner Affidavit
	12.21.090 
	Planning/ Legal
	
	

	A letter from providers, addressing the feasibility and their requirements to serve the project
	
	
	· Lumin (CenturyLink & Quantum Fiber)
· Deuel Creek Irrigation Co
· Dominion Energy
· Rocky Mountain Power
· South Davis Metro
· South Davis Sewer District
· Utopia Fiber
· Weber Basin Water District 
· Xfinity Cable Service
· Davis County Health Department 
UDOT Region One (1)
	

	Plan Set including: 
· Cover sheet 
· Existing Conditions Inventory Sheet (Survey)
· Site Plan 
· Grading and Drainage Sheet
· Utility Plan Sheet
· Building Elevation Sheet
	12.55.134
	
	
	

	Parcel Development Requirements:
· Street and public improvements such as curb, getter, and sidewalk will need to be installed per CZC 12.55.190
· Identify street and right-of-way dedication per CZC 12.55.190
	12.55.134
	
	
	

	Site Plan 
	
	
	
	

	Plans shall be drawn at a scale no smaller than one inch equals 100 feet on 24" x 36" sheets

One electronic copy shall be submitted

3 paper copies shall be submitted at the time of compliance review 

Each Sheet should include the following: 
· Engineer Contact information 
· Name 
· Phone number
· Firm
· Address
· Page number
· North Arrow
· Scale
	12.55.134 & 15.05.060
	Planning
	
	

	Site Plan Cover Page: 
	
	
	
	

	Cover Page including the following: 
· Engineer Contact information 
· Name 
· Phone number
· Firm
· Address
· Page number
· Development Use
· Engineer Stamp 
· Vicinity Map
	12.55.134 & 15.05.060
	Planning
	
	

	Site Plan Sheet

	Site address
	12.21.090 
	Planning
	
	

	Total acreage 
	12.55.134 
	Planning
	
	

	Tax identification number for the parcel
	12.55.134 
	Planning
	
	

	Proposed addressing for the parcel in accordance with CMC 11.03.050
	12.21.090
	Public Works
	
	

	The boundary lines of the project site with bearings and distances
	12.21.090 & 12.55.134 
	Planning
	
	

	Tie to a section monument
	12.21.090 (d)(1)(F)
	Planning
	
	

	Adjoining property lines and uses within 100 feet of the subject property.

	12.21.090 
	Planning
	
	

	An elevation plan drawn to scale showing elevations of existing and proposed structures 
	12.21.090 (d)(1)(F)
	Planning
	
	

	Lot or parcel dimensions, square footage, and orientation
	12.21.090 (d)(1)(F)
	Planning
	
	

	Layout, dimensions, and names of existing and future road right-of-way
	12.21.090 (d)(1)(F)
	Public Works
	
	

	Designation of any portions of the parcel located in a floodplain zone or containing designated wetlands
	12.55.134 
	Public Works
	
	

	A plan showing all retaining walls, including their height relative to proposed grades (when involves fences, walls, grade changes, or in the Hillside Overlay Zone)
	12.21.090 (d)(1)(F)
	Planning
	
	

	The right-of-way lines of each street, and the width of any portion being dedicated and widths of any existing dedications
	12.55.134 
	Public Works
	
	

	Location, arrangement and layout of landscaping and open space ( addental checklist is required) 
	12.21.090 (d)(1)(F)
	Planning
	
	

	Location, number, type, and size of signs
	12.21.090 (d)(1)(F)
	Public Works
	
	

	Any existing easements, driveways, utilities and infrastructure improvements
	12.21.090 (d)(1)(F)
	Planning
	
	

	Table of Development Standards: 
· Setbacks from all property lines 
· Impervious surface sq ft and %
· Structure heights
· Distance between buildings
· Parking
· Density 
· Landscape buffering
· Floor area
	12.21.090 (d)(1)(F)
12.31.300
12.32.300
12.33.300
12.34.300
12.35.300
	Planning
	
	

	Existing Conditions Inventory/ Survey Sheet: 
	
	
	
	

	A topographical drawing prepared by a licensed surveyor or civil engineer, showing existing topography in dashed lines at two foot intervals (in the Hillside Overlay Zone) or 5 ft intervals in all other areas and showing the proposed grade in solid lines at two foot intervals structurers
	12.55.134 
	Planning
	
	

	Depiction of streams drainage course.
	12.50.040
	Engineering
	
	

	Depiction of floodplains located on or within 100 feet of the subject property.
	12.50.040
	Engineering
	
	

	Floodplains shall be as delineated on Federal Emergency Management Agency (FEMA) flood insurance rate maps
	12.50.040
	Public Works- Drainage 
	
	

	Floodplain elevations for a 100 year flood event shall be depicted by topographic delineation
	12.50.040
	Public Works- Drainage 
	
	

	Depiction of the slope categories based on the City topographic maps: 
· 0-10%;
· 10-20%;
· 20-30%; 
· 30% or more.
	12.50.040
	Engineering
	
	

	Depiction of sensitive soils (as identified on any soil survey prepared for a government body).
	12.50.040
	Engineering
	
	

	Description of soil limitations on development
	12.50.040
	Engineering
	
	

	Description of soils with severe limitation shall be noted separately
	12.50.040
	Engineering
	
	

	Depiction of seasonal high water table
	12.50.040
	Engineering
	
	

	Depiction of flood hazard
	12.50.040
	Public Works- Drainage/ Engineering
	
	

	Depiction of poor drainage
	12.50.040
	Public Works- Drainage/ Engineering
	
	

	Depiction of wetland/hydric soil conditions 
	12.50.040
	Engineering
	
	

	Depiction of high shrink/swell potential
	12.50.040
	Engineering
	
	

	Depiction of shallow depth to bedrock
	12.50.040
	Engineering
	
	

	Depiction of excessive slopes
	12.50.040
	Engineering
	
	

	Depiction of high susceptibility to erosion
	12.50.040
	Engineering
	
	

	Depiction of wetlands which are required to be delineated by the Clean Water Act.
	12.50.040
	Public Works- Drainage/ Engineering
	
	

	Depiction wetlands by a line denotating the boundaries
	12.50.040
	Public Works- Drainage/ Engineering
	
	

	A copy of any application for authorization to impact or alter wetlands
	12.50.040
	Public Works- Drainage/ Engineering
	
	

	Depiction of shrub and tree stands (as indicated by recent aerial photos)
	12.50.040
	Engineering
	
	

	Depiction of the shrub and tree area by a circumferential line extending to the outer perimeter of the tree or shrub canopies
	12.50.040
	Engineering
	
	

	Depiction of any existing utility line, aqueduct, dam, ditch, or canal located within the area subject to the ECI.
	12.50.040
	Engineering
	
	

	Depiction of any area which may be flooded in the event an aqueduct, dam, ditch, or canal fails, as contained in any study conducted and/or possessed by the City or the Utah State Engineer
	12.50.040
	Engineering
	
	

	Depiction of areas identified as special protection areas in this Title, the General Plan, and other documents adopted by the City, including, but not limited to, wellhead protection areas and groundwater recharge areas
	12.50.040
	Planning/ Engineering
	
	

	Depiction of cultural and historic resources, including cemeteries, identified in the General Plan
	12.50.040
	Planning
	
	

	Note whether the property is located within a designated historic district.
	12.50.040
	Planning
	
	

	Source of the ECI data
	12.50.040
	
	
	

	If a factor is not applicable to the subject property, the ECI shall include a note to that effect.
	12.50.040
	
	
	

	Grading and Drainage Sheet: 
	
	
	
	

	Topography contours at 5-foot intervals
	15.05.050& Title 16
	Public Works/ Engineering 
	
	

	Areas of substantial earth moving with an erosion control plan
	15.05.050& Title 16 
	Public Works/ Engineering 
	
	

	Proposed method of dealing with all irrigation and wastewater
	15.05.050 & Title 16 
	Public Works/ Engineering 
	
	

	Location of existing:
· water course
· canals
· ditches
· springs
· wells
· culverts
·  storm drains
	15.05.050 & Title 16 
	Public Works/ Engineering 
	
	

	Location of any designated floodplain and/or wetland boundaries
	15.05.050 & Title 16 
	Public Works/ Engineering 
	
	

	Utility Plan Sheet:
	
	
	
	

	All existing and proposed utilities including, but not limited to: 
· Sewer
· culinary water
· secondary water
· fire hydrants
· storm drains
· subsurface drains
· gas lines
· power lines
· communications lines
· cable television lines
· streetlights
	15.05.060 
	Public Works/ Engineering 
	
	

	Minimum fire flow required by the Construction Codes for the proposed structures, and fire flow calculations at all hydrant locations
	15.05.060 
	Public Works/ Engineering 
	
	

	Contour Drainage Plans 
	15.05.050 & Title 16 
	Public Works/ Engineering 
	
	

	Cut and Fill Specifications
	15.05.030 & 15.05.070 
	Public Works/ Engineering 
	
	

	Soils and Geological report ( when requested)
	
	Public Works/ Engineering 
	
	

	Location and dimensions of all utility easements
	15.05.060 
	Public Works/ Engineering 
	
	

	Building Elevations Sheet: 
	
	
	
	

	Accurate front, rear, and side elevations drawn to scale
	
	Planning 
	
	

	Exterior surfacing materials and colors, including roofing material and color
	
	Planning 
	
	

	Outdoor lighting, furnishings, and architectural accents
	
	Planning 
	
	

	Location and dimensions of signs proposed to be attached to the buildings or structure
	
	Planning 
	
	



After an application is determined to be complete in accordance with CZC 12.21.040(e), the Zoning Administrator shall approve, approve with conditions, or deny the application. 
Any conditions of approval shall be limited to conditions needed to conform the permitted use to approval standards, see below: 
1. Be allowed as a permitted use in the applicable zone - CZC 12. 36 has the table of use. CZC 12. 12 has the definitions for each use
2. Conform to development standards of the applicable zone - CZC 12.31 is the Agriculture development standards, CZC 12.32 is the Residential development standards, CZC 12.33 is the Public Facilities development standards, CZC 12.34 is the Commercial development standards, CZC12.35 is the Industrial development standards
3. Conform to applicable regulations of general applicability and regulations for specific uses set forth in the Permitted Use Review, CZC 12.21.090 and CZC 12.21.040
4. Conform to any other applicable requirements of the Centerville Municipal Code.
Conditions may be imposed as necessary to achieve conformance with applicable code requirements.
If proposed development is located on a parcel, the development and permitted use permit approval shall be subject to CZC 12.55.132 (Development or Use of Parcel).
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